direct
“Update

How It works

Our easy-to-use
system will guide you
through each step of
updating / amending
your directory
information. Simply
click on the "Get
started. Log in here."
button to start.

Welcome to the directory update system
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Welcome  _,

Use your unigue
username & password
to log in 1o the system.

Tip: Simply eopy & paste these
directly fram the email you've
received - but be careful not to
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Company Details

Please check and edil | jieyr o
comglele your
company delails S
Should you wish 1o edit T
ary detaile, dick on the =5
bk “Edlil” button,
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Welcome to the directory update system

Our easy-to-use Dttt
system will guide you
through each step of
updating / amending
your directory
Information. Simply
click on the "Get
started. Log in here."
button to start.




Log In

Use your unigque r—
username & password Usemame
to log in to the system.

Password
Tip: Simply copy & paste these
directly from the email you've
received - but be careful not to

COpy any spaces.
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Company Detalls

Please check and edit / D ettiate
complete your

. Customer Details
Should you wish to edit ——
any details, click on the i

blue "Edit" button.

Postal Address:

Please note: the country section defaults to
"Afghanistan" and the region to "Eastern Cape".

Please ensure you select the correct ones.

Please note: fields marked with an asterisk (*) are compulsory.
Once the information is complete, please click on "Continue".
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I Enter your name into the Cos n1
teret box and click on

Branches
Darecion 1o o

Branches

1 s L, |

Log Out

Please complete details for any additional branches. Should you wish to to change a branch to Head Office status, please use the tick box at the top.

MName Contact Location

2@

Please edit / add / delete branches as necessary.
To edit, use the (# icon. To delete, use the A icon.
To add a branch, use the " Add Branch" button.

Once the information is complete, please click on "Continue".



Products

Use the drop down @dimtow
menus to add (1) the date
relevant directory,
(2) the category and Lot e
(3) the product/ ™~ N 1 .
service that best s
represent your
company.

Use the "Add Product” button to add more products / services to your profile.
Use the 4fj icon to delete any discontinued products / services.

Once the information is complete, please click on "Continue".




Trademarks

directory Home Log Out
9 U pd ate Welcome

Directory Trademark name:

Add Trademark

Current Trademarks

Use the drop down menus to add (1) the relevant
directory, (2) the trademark owned by your company.

Use the "Add Trademark" button to add more trademarks to your
profile. Use the Aqj icon to delete any discontinued trademarks.

Once the information is complete, please click on "Continue".
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Confirm

Once ALL your ADVERTISING
company details are I m———
COMTECt, PIEASE s s s i
select your desired =~ coscmes
advertising option
& complete the —
Contact Person and ..., ——
Contact Number oconmPesotane
text boxes.

Optional: should you wish to supply us with a company logo,
click on "Choose File" and browse to the file on your computer.

Enter your name into the Confirm Person
text box and click on "Confirm".

h@:f_



directory

Upaate

Thank you for updating your company
details. You will receive an email confirming
your update shortly.

Should you have any gueries, please contact
Sean: +27 11 579 4940



